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 It is recommended ALL personnel request brand new certificates 

on XP computers prior to converting all facility computers to 

Vista.  Once the new certificate is installed on the XP machine, 

individuals must follow these export procedures BEFORE all 

computers are converted to Vista.

 The certificate will be good for one year while the NOTAM office  

continues maintenance to allow certificate requests via Vista 

systems.

 First, Go to Internet Explorer,

 Then “Tools,” then “Internet Options”

 Then “Content” (shown at the top)

 Then “Certificates, ” then “Export”

 Follow the next slide
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Select all shown here

Click NEXT
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Select password, you MUST

remember it for later.  Otherwise 

your certificate will NOT work.
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Name and save the document on an 

approved-use external hard drive or 

shared network drive (NOT on the 

XP computer).  

You will need to access the certificate 

after Vista is installed.
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This is the name and location 

where my certificate (named 

ORBSYNYX) is stored.  



I n t e g r i t y  - S e r v i c e  - E x c e l l e n c e

Export XP Certificate 

9



I n t e g r i t y  - S e r v i c e  - E x c e l l e n c e

Export XP Certificate 

10



I n t e g r i t y  - S e r v i c e  - E x c e l l e n c e

Export XP Certificate 

11



I n t e g r i t y  - S e r v i c e  - E x c e l l e n c e

Import Certificate on Vista

12

 The next slides will show how to import the (XP) certificate on to 

Vista.

 First, Go to Internet Explorer,

 Then “Tools,” 

 Then “Internet Options”

 Then “Content” (shown at the top)

 Then “Certificates”

 Then “Import”

 Follow the next slides
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Select location 

where certificate 

was stored.
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Click on the appropriate 

certificate.
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If certificate 

DOESN’T
show…
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FIRST, 
select “All Files”

Oh, ORBSYNYX (the name I saved my 

certificate under) is the certificate I want 

to import.  THEN, click it.
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That’s the certificate, 

click NEXT.
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Type the password you selected 

when you exported the certificate.  

You must remember the 

password or the certificate will 

NOT work!

Select all boxes here.  This will 

allow you to import  the 

certificate again to another 

computer (if required).  Of 

course, you MUST remember 

the password. 
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This should automatically default 

to “Personal.”  Select Browse, and 

then click “Personal” if it didn’t 

default correctly.
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No ORBSYNYX certificate shown.

Click OK.
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There’s the ORBSYNYX 

certificate.  I can now send 

NOTAMs on my Vista 

computer.  Click Close.


